Using field ID’s

This tutorial will show you how to use field ID’s in a proper way.

Field ID’s can be used to search for a specific field.

To see the field ID’s, simply click on “show field ID’s”. This will show a column in between

the columns “Name” and “Label”

L Manage student section - [

Manage fields ]

- I Manage forms] - [ El Manage reports ] -

Simple fields - [Grouping fields]

[show field id's]] field report]

e

Rows: 24\ l

Dizplay columns¥ Clear |E

[ =
e
T Start University C[2669] |Etart University & B
2 Facebook adress w[z2e70] |Faceboaok adress & " %
3 Contact information M[26765] |Fontact information & "

4 Recommendation letter F[2677] |Fecommendation letter & m
5 Bank account number M[z678] |Bank account number &
5 High=schaool M[2679] |Highschaol a1
7 Bachelor degres M[z680] |Pachelor degree -
=3 Master degrae M[z681] |Master degree £ B
El Year L University C[z2582] |fear L University &£ n
10. |Year Z university C[2682] |fear 2 university £ 5

This (unique) number is assigned to the field by the EConsort database.
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Go to “Manage forms” and select the form you would like to add a field to. (add the field by

entering its field-ID)

L Manage student section - [ £ Manage fields ] - [

Manage reports ] - :“- Back]

Form List

= FVALUATION FORM:
® Evaluation form

= MANAGEMENT FORM:
= Management form
® = - gdit fields and categories
= <9 - edit form settings
B[] - access special form options
= 4 - delete
B 5 - preview in management

layout
B 5 - preview in application form

layout
® This is a form example

» Uncategorized form:
® Student form

Manage forms] - [ E]
setup
[Add new [show field labels]
/ ® Contact information = & £2
- " Add fields

Student number Ugent (569) & & % [ =
Personal data (2694) 4 « ,:,
First Name (279) & & 5 [ =
Picture (2695) 4 3¢ [ =

foto (16) % 0O =

famnaam (14) & # M =

Email (301} P e RO =
Facebook adress (2670) & # M =
Gender (8) & & % [ =
birth_date (86) & & % [ =
Country of birth {11} H e w=
nationality (94) & & 2 [ =
civil_status {90}:/ & Bl =
spouse (91) D e RO =

childron {0727

—

After pressing “Add fields”, enter the field ID in the search box and press the “diskette”-icon

next to it

® Contact information = 4 #
I = Add fields
adent nun

=
Personal data (269

First Mame {279) P&

=

Ugent (569) & &

Picture (26595) & 32 [ =

foto (16) & B =
famnaam (14} & % [ =
Email (301) & ¢ w [N =

Gender (8) P e B =
birth_date (86) & & 32 [ =

nationality {94) P O =
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Facebook adress (2670) & % [ =

Country of birth-{llj S w1 =

® [

Add fields to: Contact information

SEeCt @ B il Address

field:

Insert

after —lastfield— -
field:

Copy to form

Search field

N
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The field referring to the field-ID will be shown. By clicking on the “+”-symbol next to it,
you will add the field to the form.

Add fields to: Contact information

Select 1 1

field M Email Address

Insert

after —last field— -
field

Copy to form

Search field

* o.My first own fieldname Fi%

Please note: on the form editing page, each field will have his own field-ID shown next to the
name of the field. In this way you can (double) check if you are using the correct field, as
multiple fields can have the same fieldname, their field-ID will different.

Econsort Tutorial V1 03/2011 Using field-ID's



http://www.youtube.com/watch?v=5AxKHaYud1Y

	Using field ID’s

