
Simple creation of a list

Log in into the management part of your EConsort instance.

Select “Applications” => “List of all applications”
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http://www.youtube.com/watch?v=uv7GwtP5Pc8


You can select people by clicking the checkbox next to their name, in this way they will be 
added to your list.
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Notice in the top right corner of your screen, the number of selected people is shown. These 
selected people are added to a basket.

By clicking “show”  the list of people selected by you is shown
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In the top left side of the screen, you ‘ll see a box, that enables you to name the list, select the 
type of the list and to save the list to a certain destination.

By clicking on the “save”button, you are forwarded to the next page.

On this page you can do different actions to the list. 

By clicking on “Applications”, “List of students/applicants” you get a list where all your 
saved lists are shown.
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By scrolling down , you will find the test list as it was saved before.
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By clicking on the list you created and savede before, you are taken to a new screen, where 
possible actions on that list are shown.
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In order to clear your basket, go to the top right of your screen and press “Clear”
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