
Setting the security settings of a user

First, you need to log in as administrator into your instance.

EConsort 
Click on “Users”, then select “List of users”

A  list of all users will be presented to you. To set userrelated security settings, click on the 
shield-symbol next to the name of the user.

By selecting your user, you will move on to the next page,w here all security settings of that 
user are listed.

There are 2 ways of setting the security settings:

First one is by hand, in the leftpart of the screen, you’ll see all possible settings, 
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The “X”-icon means the user has no rights on this item (all subitems under this item will have 
the same rights as the main item from which they descend). The “eye” indicates wether the 
user has rights to see the content in this item, and at some (sub)items a “pencil”-icon is 
shown, this indicates if the user has write-access to this (sub)item.
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Secondly (more easy) you can set all security items from one user to another user. (Quick 
security = > Copy settings)

Third, you can set settings which will overrule the other settings (“Other Security). This will 
is explained in another tutorial.
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