Resetting the password

sconsort - EMBC management

In order to access the management parts you should login!

Email address: tim.deprezi@ugentbe

Password: Ty

oon ],

Start by loging in into the management part of your Econsort instandce.

C rt .= Cohorts: @ [2008] [2009] [2010] [2011]
onso & HELP Add to favorites ‘ applicants ~ |All cohorts: (] & @
EMBC a . B
& Tim Deprez - [Logout]
|3 Home 7 Applications £ Students  [] Scholars £ Users i Management [_| Courses (o) Website |~ Studentpages /” Seftings = Admin settings

Enter the name of the person from whom you want to change the password in the searchbox.

In this example we searched for “Pim”
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[ add records to basket H Add H Remove paging ]

Rows: 2 Display columns¥ Clsar
( [ [ | <Show s> |1|| |
—
pnok_1986@hotmail.com E4|20080093 Bar = % # ) |Default management form |0/0/0
2. nemys@ugent.be E4|20110025 Aar 23 'E # [\ |application_2011_eu 08/11/2010

A

This seach results in the result above.

Click on that persons name, and you will go to the next screen.

View application report: El
Send file by email: v

Deprez Pim view application report + evaluation box: gy
Select this person: [
Change the form layout to: Default managementform -

| Follow up | File |E4 Communication |[E Toolbox |E Documents | Courses |

a
Maobility [Personal |[Study [Study Language |Professional |Financial Recommendation|Other Finances |File Transferable
data data Data - |skills data Data letters infarmation archive |sk
Year 2 application
Documents arrived by P
post
First Year University &
Second year P
University :
Thesis subject &
How is enrollment paid
Acceptance form &
status :

Press “Toolbox, which will bring up the following screen:

— .~ Special tools

m Check whether this student has applied to other courses running on EConsort (2)
Click the below link to reset the pasword of a student/applicant.
e/She will receive an automated email with his newly assigned password
=P Reset password
Resend email with password and link to application form
Resend application form to this student
Generate pdf of application form

" Change application form to: application_2011_su ~ Set status of form to open: [ ’ Change application form
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Press “Reset password”
By clicking that link a confirmationbox will be shown.

-~ Special tools

The page at http://econzort.ugent.be says:

B Check whether this student has applied to other cour

m Click the below link to reset the pasword of a studen
He/She will receive an automated email with his qswl
Reset password Lok [}J [ Cancel ]

®m Resend email with password and link to application fo

® Resend application form to this student

B Generate pdf of application form

» " Change application form to:  application_2011_eu

g Do you want to reset the password?

~ | Set status of form to open: [ ’ Change application form ]

By clicking “OK”, the password is reset and the password of the person regarding is reset.
This person will receive an email with a newly generated password.

View application report: E]
7 B X
Deprez Pim The page at httpi//econsortugent.be zays: = Send file by email: gz
P n report + svaluation box: gy
|, Password has been set! Select this person: I’
| Follow up | File |EJ Communication |{& Toolbox |5 Doc m
| Data overview — F—
® The total size of documents for this student is: 11.59 MB.
= Last file was loaded/changed at 11/8/2010 2:46:13 PM
®m There are 4 files in this folder [Show file names]
{= Info on student page
Form Optionsr
:= Lists
= add new list . embc@ugent.be v x
L ;I Important administrative message NEW PASSWORD -E...
Dear Pim Deprez,
- ~ e e W X you have been assigned a new password for yaur

Econsort Manual V1 (11/2011) Resetting the password



http://www.youtube.com/watch?v=yF3ot4tIwzQ

The email contains this data:

From: embc@ugent.be Sent: Wed 10/11/2010 12:13
To: nemys@ugent.be
Co
Subject Important administrative message MEW PASSWORD - EMBC
Diear Pim Deprez.

| » I

wvou have been assigned a new password for vour EMBC-account’. Please use the following password when
lloging in to the EMBC wehsite. Do not send this pasword to other people!

Y our new password: =We2009MB594541

Kind regards.

With the generated password, the user can log in to the system again, and change their
personal password to the one they prefer.
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