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Making	
  a	
  list	
  of	
  emailaddresses	
  
	
  

To	
  make	
  a	
  list	
  of	
  emailaddresses	
  (sometimes	
  required	
  within	
  your	
  EConsort	
  environment),	
  go	
  to	
  
“applications”,	
  “list	
  of	
  students/applicants”	
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On	
  the	
  next	
  page	
  you	
  choose	
  the	
  list	
  of	
  students/applicants	
  from	
  which	
  you	
  would	
  make	
  your	
  list.	
  (in	
  

this	
  example	
  we	
  use	
  “2009	
  Non-­‐EU-­‐students	
  with	
  EU	
  scholarshop”	
  

	
  

	
  

	
  

	
  

Select	
  “Generate	
  list	
  of	
  email	
  addresses”	
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A	
  new	
  screen	
  will	
  show	
  you	
  all	
  students/applicants	
  of	
  this	
  group,	
  by	
  email	
  and	
  by	
  name.	
  

	
  

	
  

As	
  you	
  notice,	
  the	
  emailaddresses	
  are	
  separated	
  by	
  semicolons,	
  by	
  selecting	
  (all	
  of)	
  them,	
  and	
  
copying	
  them,	
  you	
  can	
  paste	
  them	
  directly	
  into	
  your	
  email,	
  this	
  is	
  an	
  easy	
  way	
  how	
  you	
  can	
  send	
  an	
  

email	
  to	
  a	
  certain	
  group	
  of	
  people.	
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