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How	
  to	
  put	
  application	
  forms	
  on	
  your	
  website	
  
	
  

Log	
  on	
  into	
  your	
  website,	
  go	
  to	
  settings,	
  database	
  manager	
  

	
  

	
  

	
  

	
  

Go	
  to	
  “manage	
  forms”	
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In	
  this	
  instance,	
  the	
  application	
  forms	
  are	
  categorized.	
  Notice	
  ,	
  next	
  to	
  some	
  applications,	
  there	
  is	
  an	
  
icon.	
  This	
  icon	
  shows	
  if	
  the	
  application	
  is	
  open	
  to	
  applicants.	
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How	
  to	
  make	
  this	
  form	
  open	
  for	
  application:	
  

Just	
  click	
  on	
  the	
  form,	
  then	
  click	
  on	
  “edit	
  form	
  settings”	
  

	
  

	
  

	
  

On	
  the	
  right	
  pane,	
  go	
  to	
  “Application	
  active”	
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In	
  this	
  case	
  the	
  application	
  is	
  active,	
  so	
  this	
  application	
  is	
  linked	
  to	
  the	
  form.	
  

How	
  to	
  put	
  it	
  on	
  your	
  website:	
  

	
  

Click	
  “acces	
  special	
  form	
  options”	
  on	
  the	
  left	
  pane	
  of	
  the	
  screen	
  

	
  

	
  

	
  

This	
  selection	
  will	
  show	
  you	
  2	
  url’s	
  on	
  the	
  right	
  pane.	
  

	
  

	
  

The	
  upper	
  URL	
  provides	
  you	
  with	
  the	
  registration	
  page,	
  while	
  the	
  bottom	
  link	
  is	
  intended	
  for	
  
applications.	
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By	
  selecting	
  (on	
  of	
  the	
  two	
  url’s)	
  and	
  copying	
  it,	
  from	
  the	
  top	
  menu,	
  open	
  “Website”	
  then	
  “Manage	
  

content”	
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In	
  the	
  website	
  editor,	
  go	
  to	
  the	
  page	
  where	
  you	
  want	
  to	
  insert	
  the	
  link.	
  

	
  

	
  

	
  

Enter	
  the	
  desired	
  text	
  to	
  refer	
  to	
  the	
  link.	
  Select	
  this	
  text	
  and	
  press	
  the	
  “globe-­‐button”,	
  which	
  will	
  
bring	
  up	
  a	
  new	
  window.	
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Into	
  this	
  button,	
  past	
  the	
  url,	
  and	
  remove	
  all	
  blanc	
  space	
  before	
  the	
  url.	
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After	
  entering	
  the	
  correct	
  url	
  for	
  the	
  selected	
  text,	
  press	
  the	
  “update	
  content”	
  button,	
  at	
  this	
  point	
  

the	
  data	
  entered	
  will	
  be	
  published	
  to	
  your	
  website,	
  so	
  visitors	
  will	
  be	
  able	
  to	
  enter	
  data	
  into	
  the	
  
application	
  form.	
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