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Explaining the follow up option 
 
 
 
 

 
 
Navigate to your home-screen, the list of student with a follow up are listed in this screen 
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Next, to add a follow up item, go to the list of students 
 

 
And select a student.. 
 

 
 
Then, select “Follow up” on the first tab on the left, in the single student window 
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Then, select “Add new item to student follow up” as shown below 
 

 
 
By adding “content” to the follow up item, one can describe the reason/matter of the follow up. 
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One can define a category of the follow up item 
 

 
 
and add an attachment 
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The options section is divided into 2 sub-items 
 
- “Status” indicates wether this followup item is already fully processes, or still open 
-  Target group indicates wether the follow up item is address to you only or to all users 
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When you return to the home-screen, you will see the added follow up item at the bottom of the 
screen. Here you can mark the item as done. When this item is done, it will disappear from the 
home screen, but wil remail in the history of the student. 

 
 
 
 
 
 


