
Categorizing forms in Econsort

Log in into your Econsort instance,

Select “Settings” -> “Database”

In categories, select “manage forms”
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In this screen, you will see there are five types of forms:

 Application forms

 Evaluation forms

 Management forms

 Student communication forms

 Uncategorized form
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Under “Uncategorized forms” select “new evaluation form, then “edit form settings”

In general form settings you are able to enter data in the different files.
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As  for general form type we choose “Application form” (check the other form types too, as they will 
define the type of your form

µ
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Now, let’s choose “Evaluation” form as the form type
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As we selected “evaluation form as the form type, the newly made form will appear under  the title 
“Evalution form”
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