Adding an extra colum to the applications list view

Log in into your EConsort instance. Select “Applications” => list of submitted applications.

HELP Add to favorites

s Cohorts: ¢ [2008] [2009] [2010] [2C
5 Consort

Tim Deprez - [Logout]
“ou are here: ﬂ Home

a~ Home & Applications ésmdents || Schalars /A Users g

&» List of all applications

| Listof all submitted
{5 appﬂkﬁﬁm,g Application form 2009
&;.ﬁdd new applicant application_2010_nan_gu
(ﬁgppngam reparts application_2010_egu
.= Lists of students/applicants | application_2011_eu
o [l Send bulk email [all farms]
=
£
Wé Students | Scholars /B Users 4 Management || Courses [ )Website |-|Studentpages  Settings = Admin settings
[save all the below records to a list] [Show completeness of application file - calculzation may take some_timel
Result igation Change form — Change extra field - [Remove extra field] |-
Total number of results: 238 - Navigate to - -
results: - 0 - 50 - 100 - 150 - 200 - ’7[alforms] MI ME_M'—&
Number of results per page : 20 - 50 - 100 -
200 - 1000 - all

Econsort Tutorial 01/2011 V1. Adding an extra column


http://www.youtube.com/watch?v=DuyLIv8P2NY

You will see (as shown in the red box above, “Change extra field”, Extra field and a pencil
next to is. Click the pencil icon. This will show you a list of fields, where you can make your
choice of which field ha sto be added.
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For example we select “Country of birth”, then click on the “diskette-icon” to save the
selection
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After clicking the save-icon, a new column will appear next to the existing columns (as shown
above, the “extra”-column

=>» By adding an extra column to a datasheet, this may cause a searchselection which is more
limited than before, because there is an extra parameter now, which has to be accounted
for... AND it will only show the applicants who have filled iun that extra field.

In order to remove that extra field, click on “Remove extra field” , as shown in the picture
below.
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