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Creating a list of email addresses 

 

This tutorial explains how to create a list of email addresses. This allows you to 

send an email to a whole list of people from an external email account. 

 
Applications > Lists of students/applicants 

 

A user is a person managing the EConsort application. 

An applicant is an applying student. 

A student is an applicant who has been admitted. 

 
Printscreens in this tutorial are centered and indicated by a box . 

 

Watch the corresponding video tutorial online by clicking the ‘Play’ icon. 

 

▼ Click the list of students/applicants you want to retrieve the email addresses from: 

 
  

http://www.youtube.com/watch?v=varyNcTJDD0&feature=youtu.be
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▼ In List Actions, click the icon next to Generate list of email addresses: 

 

 

▼ You get a list of email addresses and the corresponding list of names: 

 

▲ All email addresses are separated by a semicolon, so you can just select them and paste 

them into your own email interface. 


