
  Tut or i a l  c rea t ed on  24 / 09 / 2 013  

Deleting a list of students 

 

This tutorial will show you how to: 

1. delete a list without deleting the students/applicants from the database. 

2. delete a whole list of students/applicants (= the records) from the database. 

 

Applications > Lists of students/applicants > Click the list you want to delete. 

 

A user is a person managing the EConsort application. 

An applicant is an applying student. 

A student is an applicant who has been admitted. 

 
Printscreens in this tutorial are centered and indicated by a box . 

 

Watch the corresponding video tutorial online by clicking the ‘Play’ icon. 

 

1. Deleting a list without deleting the students/applicants from the database 

Applications > Lists of students/applicants > Click the list you want to delete. 

 

 
Doing this will only delete the list itself. 

The students’ and applicants’ records will stay in the database. 

▼ In the menu List settings, click the X next to Delete this list: 

 

▼ Click OK to confirm: 

 

The list has now been deleted. 
  

https://www.youtube.com/watch?v=J8MfccxZsHM&feature=youtu.be
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2. Deleting a whole list of students/applicants from the database 

Applications > Lists of students/applicants > Click the list you want to delete. 

 

 

Doing this will not only delete the list itself, but also all of the included students’ and 

applicants’ files. More concretely, all of their records will be deleted from the database. 

This is why you should pay attention when using this function, important data could get 

lost! 

 

▼ In the menu List actions, click the X next to Delete all members of this list: 

 

▼ Click OK to confirm: 

 

The list and all included students’/applicants’ records have now been moved to the trash. 

▼ The records can still be found on other lists in your EConsort instance: 
(Finding them by using the search function however is no longer possible.) 

 

▲ Deleted records can be recognised by the bell icon. 

▼ To permanently delete the records, go to Admin settings > Restore deleted students/applicants: 
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▼ Here, you can permanently delete the records one by one: 

 

▲ You can also delete 50 records at a time or consult the student’s/applicant’s file. 

 

 
In case someone's file got deleted by mistake, 

the record can be restored by clicking restore this student. 

 

 
 


