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Updating a field for a list of students 

 

It’s possible to update a field for a whole list of applicants/students, saving you lots of 

work and time. The field will be set to the selected value for every person on the list. 

 

Applications > Lists of students/applicants > Click next to the list you want to update the field from. 

 

A user is a person managing the EConsort application. 

An applicant is an applying student. 

A student is an applicant who has been admitted. 

 
Printscreens in this tutorial are centered and indicated by a box . 

 

Watch the corresponding video tutorial online by clicking the ‘Play’ icon. 

 

▼ In Actions on this list, look for Update a field for all members in this list. 

 

 

▼ Select the field you want to update from the choice list and click the button: 

 

 

▼ Enter a value for the field and hit the button: 

 

 

 
Doing this will overwrite all previously entered values! 

It’s impossible to undo this action, so think carefully before doing so. 

  

 

http://www.youtube.com/watch?v=kmhGOYcprzI&feature=youtu.be

